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Job description

Our Program Assistants are mission driven, goal-oriented team players who embrace a challenge with a
positive attitude and an eagerness to learn from a nationally recognized non-profit. Program Assistant
(Work Study) should be engaging, reliable, and genuinely interested in IHDF’s mission of supporting
youth success!

PURPOSE:

Program Assistants are school-based, academic-focused mentors assigned to a program site for one
semester or longer. They are assigned to work with youth at least one day a week; elementary and
middle school assignments are typically after school from approximately 3-6 pm during the fall and
spring semesters. Summer semester hours vary between 10 am and 3 pm.

Program Assistants support a cohort of students under the direct supervision of the Program Manager
and their team with academic tutoring and SEL (social-emotional learning). All volunteers are expected
to act as positive and stable role models for Dreamer Scholars.

Program sites are located in the cities of Boulder, Lafayette, Longmont, and Carbon Valley/Frederick.

MISSION: Our mission is to partner with youth and their families as they successfully navigate school,
college, and career by providing a holistic academic, social, and emotional program from elementary
school through college, along with postsecondary scholarship assistance.

VISION: Our dream is a world where every child has equal access to the educational and career
opportunities to help them reach their full potential.

TASKS & RESPONSIBILITIES:
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¢ [nitiate engagement with Dreamer Scholars and participate in daily program activities and
curriculum | .
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e Support and/or lead students with age-appropriate activities and lessons focused on SEL, social
justice, and cultural pride, literacy/reading, math, science, and other school subject areas
Encourage Dreamer Scholars with their postsecondary and career goals
Act as positive, stable, and reliable role models as school based mentors
Participate in team meetings and training sessions to learn about program goals and develop
leadership skills. (if school schedule allows)

Provide feedback on activities and student engagement to help improve program quality.

QUALIFICATIONS:

* Must have work-study award or be eligible for work-study award to qualify for this position

o At least 18+ years old; opportunities for high schoolers 14+ years are limited to IHDF Dreamer
Scholars. Dreamer Scholars are assigned only to elementary and middle school cohorts and must
undergo the volunteer intake and screening process.

e Must have reliable transportation

¢ Must be available a minimum of 1 day a week (approximately 2.5-3 hours) for one full semester

e Experience working with youth formally or informally, preferably with a nonprofit

e Submit, and pass a background check, and undergo an in-person interview (approximately 1-1%
hours)

¢ Sign a Release of Liability and Follow a Code of Conduct

o Complete a required orientation and site specific training

¢ Open to participating in additional learning opportunities offered by the organization to increase
knowledge and skills needed to support organization with achieving program outcomes and/or
grant deliverables

¢ Willingness to adjust/adapt and inclusively collaborate with IHDF staff from a cultural and
equitable perspective

KNOWLEDGE, SKILLS AND ABILITIES:

o Competence in the age/grade level subject matter you will be supporting

o Exceptional problem-solving and analytical skills as pertains to academics - specifically
science, technology, mathematics, and literacy

o Demonstrated organization and time management skills

 Demonstrated ability to engage youth and lead small groups

 Demonstrated commitment to Social Justice, Diversity, Equity, and Inclusion and willingness to
engage in ongoing cultural competency learning opportunities

e Maintain confidentiality as appropriate

o Ability to follow instructions and supervision from program staff

¢ Ability to listen earnestly and identify student needs

¢ Bilingual English/Spanish proficiency preferred



PHYSICAL AND COGNITIVE REQUIREMENTS NECESSARY:
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PERKS/BENEFITS:

The opportunity to contribute to a worthwhile mission to support children from under-resourced
communities to succeed in school, college, and career.

Research shows that volunteering has a positive impact on mental health! Learn more.
(https://www.ableto.com/resources/mental-health-benefits-of-volunteering/)

Volunteering provides the opportunity to grow, both personally and professionally.

Receive support, recognition, and appreciation!

Join and learn from a network of other IHDF Boulder volunteers, staff, supporters, and Dreamer
Scholar families

Please apply online at https://bouldercounty.ihdf.org/volunteer-application-2022/
(https://bouldercounty.ihdf.org/volunteer-application-2022/)

Contact: tina.nguyen@ihaveadreamboulder.org (mailto:tina.nguyen@ihaveadreamboulder.org)
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Job title
Program Assistant Elementary through High School (Work Study)

Position type

Job

Work-Study program

No
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Location type

Onsite

Onsite location

Boulder, Colorado, United States

Time requirements
Schedule
Part time

Employment duration

Temporary or seasonal

Estimated start date
8/15/2025

Estimated end date
8/15/2026

Compensation and benefits

Expected pay
16.82-38.70 USD per hour

Additional compensation

Benefits
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Additional benefits
Program Assistant Elementary through High School (Work Study)

Categorize your job & Edit

Job role groups

Elementary School Teachers, Middle School Teachers, Teaching Assistants (Preschool, Elementary,
Middle, and Secondary School)

Candidate qualifications & Edit
Work authorization
This job does not require US work authorization

Skills

Active Listening Learning Strategies Reading Comprehension Service Orientation

Speaking Time Management

School year

Freshman Sophomore Junior Senior

Latest graduation date

Major groups

Elementary Education Health & Physical Education Early Childhood Education
Mathematics Education Secondary Education Special Education Language Arts Education

Education Administration Agriculture Education Higher Education

Minimum GPA
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Application open date
8/15/2025 6:00 AM -06:00

Application close date
5/30/2026 6:00 AM -06:00

Number of hires
10

How will candidates submit applications?

On a separate website

Additional required documents on Handshake

External URL

https://bouldercounty.ihdf.org/volunteer-application-2022/ (https://bouldercounty.ihdf.org/volunteer-
application-2022))

Instructions for applicants

Your hiring team & Edit
Job owner
Tina Nguyen
Related posts & Edit

New! Stand out with a post

Make a text, image, or video post with this job and get candidates excited. Some video examples are
below, and check out the creator hub (https:/joinhandshake.com/creator-hub/) for more ideas and tips.
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Labels

Add label
Create new label

Notes

View and add notes

On Campus Interviews

You have no on-campus interviews scheduled for this job.

Attachments

No attachments yet

Edit attachments _(/emp/jobs/10152871/attachments)




